Związek Harcerstwa Polskiego Okręg Wielkiej Brytanii - Polish Scouting Association UK Region
OCENA RYZYKA NA ZBIÓRKI HARCERSKIE   
RISK ASSESSMENT FOR REGULAR SCOUTING ACTIVITIES
This form is to be completed yearly and regularly updated when new risks emerge 

	Chorągiew (circle relevant chorągiew)
	Harcerek
	Harcerzy

	Region (Hufiec) / Unit (Drużyna):
	

	Type of Unit (circle relevant unit type)
	Skrzaty
	Zuchy
	Harcerki 
	Harcerze 
	Wędrowniczki/ Wędrownicy

	Address of Regular Meetings:
(Full. inc. postal code)
	

	Who manages the Venue being used (eg if Polish parish building – name of parish and details of parish contact)
	

	Regular Meeting Time and Day of Week
	Day of Week:  
	Time:
	
	Additional Dates/Times of a Regular Meeting if moved:



	Unit Leader:
	Name:  
	
	Address:   

	
	Grade (Stopień): 
	Email:  
	
	Mob No.  

	Unit Szczepowy/ Opiekun/ka:
(If required)
	Name:  
	
	Address:   

	
	Grade (Stopień):
	Email:  
	
	Mob No.  

	Unit Leadership: 

(List all participating adults) 
Bez przyjęcia do organizacji i bez DBS nie może brać udział w zbiórkach  
	Role (Funkcja):  
	Grade (Stopień):  
	Name:  
	Member of the organisation (Skladki zaplacone Y/N) 
	Current DBS Date:
	Current Safeguarding L1/L2 Training
	Checked on Hufiec DBS list (signature of Hufcowy/ Hufcowa or Hufiec Safeguarding Lead)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Registered Numbers of Participants: 
	Rainbows- Skrzaty (4-6)*:
	Beavers/ Brownies- Zuchy  (7-11) 
	Guides/ Scouts- Harcerki i harcerze (11-17)
	Venture/Explorer Scouts (Wędrowniczki/ Wędrownicy) aged under 18: 
	Senior Scouts (Wędrowniczki+ Wędrownicy) 18+:
	Other adults 18+ as listed above:



· PSA UK Region does not accept children under the age of 4 years into the organisation.	
[bookmark: _Hlk147431764]

1. BEFORE ORGANISING REGULAR ACTIVITIRES - COMPULSORY ADMINISTRATION

	[bookmark: _Hlk104216049]Recommended/ Compulsory Leadership Courses: 

(List all participants) 
	Course (Kurs):  
	Grade (Stopień):  
	Name:  
	Date:

	
	Leadership Training
(min Troop Leader)
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	First Aiders 
(min 1)
	
	
	

	
	
	
	
	

	
	
	
	
	



	
Risk Assessment 
completed by:  
	Name:  
	Signature:
	Date:

	Acknowledgment by Unit Leader if 18+ or by Szczepowy/ Opiekun (If not Assessor): 
I understand my responsibility as Unit leader for ensuring the wellbeing, health, and safety of all those attending activities. I understand that local, government and PSA UK Region guidelines shall be followed at all times.

	Grade:(Stopień)
	Name:  
	Signature:
	Date:

	Acknowledgment by unit Opiekun (If required):

	Grade:(Stopień)
	Name:  
	Signature:
	Date:





2. GOVERNANCE 

	Checked by Regional Commissioner (Hufcowy / Hufcowa)

	Name:
	Signature:
	Date:

	Outline Unit Programme for the Year (Ramowy Program Pracy) – Approved 
	Date:

	






3. ESSENTIAL CONSIDERATIONS

Details to be provided in the responses of how the considerations have been met.

	
	CONSIDERATION
	RESPONSE

	1
	Have all participants (scouts and leaders) completed their annual membership form (roczna karta ewidencyjna) and, where necessary, have been signed by parent or guardian?
	

	2
	Are the leadership aware of and understand any special needs (dietary, health, emotional etc) of participants and have given due consideration when organising all activities?
	

	3
	For regular activities for those pertaining to children under 18, how many adults must be present if the whole troop is taking part in the regular activities? Create a sentence using ‘adult to child ratio’
	

	4
	Are the leadership aware of all the local emergency services and how to access them if necessary?
	

	5
	Is the venue for regular activities (zbiórki) appropriate, taking into consideration the usual activities carried out, e.g. games, craft activities?  Are there stairs in and out of the property? Is the venue in a good state of repair? Is their multiple exits and entrances and if so what measures will be put in place to ensure no child goes missing? 
	

	6
	Does the troop also regularly take part in activities outside of regular zbiórki such as regular attendance as part of unit activities – if yes are there any specific risks which should be considered and considered within this risk assessment?
	

	7
	What is the access to toilets and facilities to wash hands?
	

	8
	Are there others using the same venue at the same time, if so what measures are in place to safeguard young individuals under our care?  
	

	9
	Do you have a copy of the PSA UK Insurance Document – please attach?
	


	ATTACH ANY DOCUMENTS GIVEN BY THE VENUE RELATED TO THE AGREEMENT TO USE THE VENUE



4. GENERIC RISK ASSESSMENT

The following key is provided to assist the unit leader/leadership when filling out the assessment and the assessors when checking. Please list all the activities which you believe you will be undertaking throughout the year. A one off risk assessment is needed for trips such as swimming, bowling etc.

	Definitions
	Description
	Details

	HAZARD
	An item or activity with the potential to cause harm.
	

	HARM
	The potential consequences resulting from the hazard.
	For the purposes of this risk assessment, four harms are defined,
1) Illness - due to virus e.g. rotavirus, or food poisoning.
2) Light injury, e.g. small cuts, grazes, sprains, bruising, light burns etc.
3) Serious injury, e.g. deep cuts, broken limbs, head injuries, serious burns, etc.  Requiring hospital attendance or ambulance call out.
4) Fatality. 

	PERSONS AFFECTED
	The individuals potentially exposed to the harm
	Scouts, leaders, parents, carers, volunteers, visitors

	LEVEL OF RISK
	The likelihood/probability of the harm occurring.
	High, Medium, Low.    The level of the risk shall be defined before any risk mitigation or control measure is implemented.  

	CONTROL MEASURES
	Risk mitigation or countermeasure.
	A list of all relevant countermeasures and or risk mitigations that will be in place to reduce the “Level of Risk” to LOW.  In the case of a potential fatality the “Level of Risk” shall be reduced to VERY LOW.  



The following table gives as an example an item and activity.  
	HAZARD
	HARM
	PERSONS AFFECTED
	LEVEL OF RISK
	COMMENTS/ACTIONS

	Use of scissors
	Light Injury
	Participants, leaders
	Medium
	

	CONTROL MEASURES
	1) Any inexperienced participant shall be instructed and supervised when using scissors.
2) A trained first aider and a fully stocked first aid kit shall be available for use using regular activities.

	Food poisoning
	Light Injury
	Participants, leaders
	Low
	

	CONTROL MEASURES
	1) Ensure no participant allergies 
2) Ensure that any food being prepared as part of the activities is done in the safest and cleanest possible way.
3) A trained first aider shall be present and available at all times 



5. GENERIC MEETING RISK ASSESSMENT (Cont)

For the purposes of convenience and evaluation, it is recommended that the risk assessment is completed in chronological order.  A series of hazards is provided at the end as a template, however this list is not exhaustive, and any additional hazards should be included as necessary.  

	HAZARD
	HARM
	PERSONS AFFECTED
	LEVEL OF RISK
	COMMENTS/ACTIONS

	
	
	
	
	

	CONTROL MEASURES
	1) 

	
	
	
	
	

	CONTROL MEASURES
	1) 

	
	
	
	
	

	CONTROL MEASURES
	1) 

	
	
	
	
	

	CONTROL MEASURES
	1) 

	
	
	
	
	

	CONTROL MEASURES
	1) 

	
	
	
	
	

	CONTROL MEASURES
	1) 

	
	
	
	
	

	CONTROL MEASURES
	1) 

	
	
	
	
	

	CONTROL MEASURES
	1) 

	
	
	
	
	

	CONTROL MEASURES
	1) 

	
	
	
	
	

	CONTROL MEASURES
	1) 

	
	
	
	
	

	CONTROL MEASURES
	1) 

	
	
	
	
	

	CONTROL MEASURES
	1) 

	
	
	
	
	

	CONTROL MEASURES
	1) 

	
	
	
	
	

	CONTROL MEASURES
	1) 





6. SPECIAL ACTIVITIES - RISK ASSESSMENT

This risk assessment is provided for those activities outside the main meeting place being run by an outside organisation and that may not be specifically covered by the Generic Risk Assessment above.

	Event/Activity:
	

	Venue:
	

	Activity Date:
	
	Not to be used for overnight activities - any

	External Activity Leader:
	Name:  
	Email:  

	
	Address:   
	Mob No.  
	

	External Activity RA. 
	Date Conducted:
	Date Viewed:
	

	ZHP Activity Leader:
	Name:  
	Address:   

	
	Grade (Stopień):
	Email:  
	Mob No.  

	Numbers of Participants: 
	Rainbows- Skrzaty (4-6):
	Beavers/ Brownies- Zuchy  (7-11) 
	Guides/ Scouts- Harcerki i harcerze (11-17)
	Venture/Explorer Scouts (Wędrowniczki/ Wędrownicy) aged under 18: 
	Senior Scouts (Wędrowniczki+ Wędrownicy) /other adults18+:
	Instructors- Instruktorzy/ Instruktorki:




If the external activity organisation does not possess a risk assessment, the unit leadership shall complete the following in the manner that was conducted for the main unit regular meetings. 

	HAZARD
	HARM
	PERSONS AFFECTED
	LEVEL OF RISK
	COMMENTS/ACTIONS

	Special Activities

	E.g. Canoeing
	
	
	
	

	CONTROL MEASURES
	1)

	
	
	
	
	

	CONTROL MEASURES
	1)
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TYPICAL HAZARDS – REGULAR MEETINGS

	

	HAZARD

	1
	Food poisoning

	2
	Lack of toilet or hand washing facilities

	3
	Carrying of heavy equipment

	4
	Slips, trips, and falls

	5
	Running on very uneven ground

	6
	Craft Utensils, e.g. scissors, paint brushes, etc

	7
	Fall from height

	8
	Kitchen utensils, e.g. knifes, BBQ forks, etc

	9
	Matches/ Candles

	10
	Penknives

	11
	Use of glue products

	12
	Inappropriate adult behaviour

	13
	Bullying

	14
	Getting lost

	15
	Other users of facilities 

	16
	Sports activities – Football, volleyball, dodgeball (dwa-ognie), etc

	17
	Activities where an individual is blindfolded 

	18
	Warm drinks or food including cooking/ baking

	19
	Exposure to heat

	20
	Exposure to cold

	21
	Illness (COVID, etc)
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